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Welcome as an Exhibitor to the Qatar Career Fair!  
 
Qatar Career Fair 2007 is held under the patronage of His Highness Sheikh Tamim Bin Hamad 
Al-Thani, Heir Apparent. This nation-wide Fair will be held in Doha from 18-21 November 2007 
and is sponsored by Qatar Foundation, Qatar Petroleum and Qatar University. 
 
 
OUR VISION 
To attract and develop the human intellectual capital to ensure quality Qataris in the workforce. 
 
 
OUR MISSION 
To increase awareness among Qatari students and parents of career options available within 
Qatar and to provide them with an opportunity to meet and interact with government agencies, 
companies and organizations. 
 
 
This Exhibitor's Guide is an essential reference tool which includes all the technical aspects 
related to your exhibiting needs. It will provide answers to most of your questions, whether you 
are looking for information on material delivery, exhibition terms, handling and storage. Please 
take the time to consult each section. 
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1. GENERAL INFORMATION 
 
1.1 Venue 
The Qatar Career Fair will be held at the Qatar International Exhibition Center (Q.I.E.C.), Doha. 
 
The exhibition area is 10,000sq m. The facility has ample parking. 
 
 
1.2 Dates and Fair Hours 
Set-up days (4 days) 
 
Wednesday 14 November to Saturday 17 November (inclusive), 2007. 
QIEC will be open from 7am each day. All stands must be completed by 8pm on the 17 
November to allow cleaning of the QCF area before the official opening. 
 
Opening Ceremony 
 
Sunday 18 November, 2007 
By special invitation only. 
 
Qatar Career Fair (3 days) 
 
Monday 19 November, Tuesday 20 November and Wednesday 21 November, 2007. 
Opening Hours: 9:00 am to 8:00 pm daily for all except Tuesday morning. 
 
Ladies Day 
 
Tuesday 20 November, 2007. 
Opening Hours: 9:00 am to 1:00 pm for females only. 
 
Dismantling (2 days) 
 
Thursday 22 and Friday 23 November, 2007. 
Dismantling can begin at 7am on these two days. 
 
 
1.3 Qatar Career Fair Objectives 
The banner of the Qatar Career Fair, “Your Future in Your Hands”, expresses the message of 
ownership to all nationals who attend through stressing that their future lies with them.  The Fair 
is an essential forum where potential employers can meet and interact with students and 
parents to share, discuss and explore the opportunities available to the next generation of 
employees. 

 
Capturing the public’s attention through a one-stop event, the Qatar Career Fair is expected to 
attract more than 12,000 students. The Fair provides an opportunity for attendees to learn more 
about what individual company human resource plans are for Qatari’s, highlight career 
opportunities, and the kinds of recruitment, training and development opportunities available. 
Students will be able to network, learn more about companies, create professional awareness 
and participate in workshops designed to develop skills for the job market. 
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1.4 Exhibitor Arrival and Departure 
Exhibitors may access the Q.I.E.C. one hour prior to the opening of the event each day, i.e.  
8:00 am. On Sunday 18 November, Exhibitors and staff should be at their stands at least one 
hour prior to the opening ceremony time. 
 
Exhibitor’s stand and stand staff must vacate the Q.I.E.C. by 9:00 pm each day of the Fair to 
facilitate securing the facility. 
 
 
1.5 Services Provided 
Cleaning 
The Q.I.E.C. will be cleaned daily following the event. 
 
Parking 
Available at the Q.I.E.C. site. 
 
Internet 
Wireless internet is available. 
 
Power 
There are 144 power outlet boxes in the floor only. 
 
1.6 Information/Assistance? 
For specific assistance related to the QCF, please contact:  
 

  Logistics enquiries - Ossama El-Buy, Qatar Petrole um 
  e-mail: elbuy@qp.com.qa 
  Office:4946522 
 
- Ms. Elisar AbdelKhalek, Logistics Committee Coord inator  

e-mail:  e_abdelkhalek@qp.com.qa 
Office: 4946506  

   
  Media enquiries - Fouad El-Rassi, Qatar Foundation  

         e-mail: felrassi@qf.org.qa 
          Office: 4927790 
 
      - Ms. Hanady Abu Nady, Media Committee Coordi nator 
          e-mail: hanady@qf.org.qa 
          Office: 4927812 

 
  Protocol enquiries- Buthaina Al-Derham, Qatar Foun dation 

             e-mail: balderham@qf.org.qa 
Office: 4927883 

 
             - Mahamed Yusuf, Protocol Committee Coordinator ��
� � � � � e-mail: myusuf@qf.org.qa  

     Office: 4927990 
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 General Contractor:  - City Neon (Middle East) LLC 
    Office: 4509751 Fax: 4314965 
Mr. Fred Kang:  Mobile-5896059 
Mr. Spencer Teo:  Mobile-6624293 

  
�
�
2. STAND SPECIFICATIONS 
 
2.1 Stand Size 
Shell Scheme - each stand will be 4mx6mx2.5m high. Stand alone will be 4mx6m limited to 6m 
high. 
 
2.2 Stand Cost 
There is no cost to each Exhibitor for the stand space and shell scheme.  
 
Exhibitors will be required to cover the expenses for the design and construction of their own 
stand. 
 
2.3 Professional Image 
Your stand will say a lot about who you are: 

- use visuals, sound effects and promotional items that attract attention and invite 
curiosity 

- never leave the stand unattended 
- never block the entrance with furniture 
- never stay seated behind a table or counter 
- never eat or drink in front of visitors 

 
3. GENERAL CONTRACTOR 
 
The general design of the Fair uses a “village theme” where exhibitors will be grouped and 
located by economic sectors. 
 
3.1 Space Approval  
The design of participant’s stand has to be submitted to the General Contractor for approval and 
the outside should not be changed. 
 
3.2 Space Assignment 
Each Exhibitor stand will have a sign indicating the name of the company and number of  the 
stand.  
 
 
 
4. SET-UP/DISMANTLING 
 
The Q.I.E.C. has loading docks located at the rear of the building. 
 
4.1 Set-up 
The General Contractor will be present to facilitate your set-up and answer questions. 
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Exhibitors should use the hours allotted for set-up as per the timetable. All Exhibitors or their 
contractors should abide by this timetable in order to avoid congestion at the loading docks. 
 
4.2 Handling of Materials 
Kindly refer to the Exhibition Guide of the General Contractor. 
 
4.3 Storage 
The General Contractor will construct a storage room within each shell scheme of approximately 
1.5x1.5x2.5 for Exhibitors to store materials such as brochures. Each Exhibitor building their 
own stand needs to incorporate a storage area within their own stand.  
 
A small, additional storage area will also be made available for each sector depending on space 
availability. 
 
4.4 Safety and Fire Regulations 
Stands must not block emergency exits, fire-hose cabinets or fire alarms. 
 
All objects, materials and textiles used on stands must be non-flammable. 
 
4.5 Damage Liability 
Alterations to any part of the Q.I.E.C. are prohibited. These prohibitions include, but are not 
limited to, drilling of holes, insertion of nails, screws hooks and push pins, attaching of 
promotional materials and affixing of tape to Q.I.E.C. structures. Any damage caused to Q.I.E.C. 
facilities by Exhibitors or their contractor shall be repaired at their cost. 
 
4.6 Dismantling of Stand 
No dismantling of stands, part or whole, will be pe rmitted prior to the official closing of 
the Fair.  
Dismantling of stands may begin on the evening of the 21 November, but not before 8pm. On 
22 November dismantling may begin at 7am and must be completed by 23 November at 8pm. 
All of your materials and equipment from your stand and storage unit must be ready and 
assembled at the loading dock before your carrier arrives and is given access to the loading 
dock. This will avoid unnecessary delays at the loading docks. 
 
 
5. DURING THE FAIR 
 
5.1 Emergency Services/First Aid 
A medical team will be available on-site throughout the duration of the QCF. 
 
5.2 Delivery and Removal 
No materials handling and movement will be permitted during the Fair opening hours. 
 
5.3 Personnel 
Each Exhibitor will be responsible for the actions of their staff and contractor. Exhibitors will 
ensure that at least one person is on duty at their stand throughout the duration of the Fair. 
 
5.4 Sound level 
Any audio aid used by Exhibitors on their stand, must not exceed the decibel level allowed as 
per the General Contractor. 
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5.5 Food Services 
Lunch will be provided by the organizers each day between the hours of 1pm and 3pm for 
authorized staff who are Exhibitor representatives on their stands. Each Exhibitor stand will be 
provided 2 lunch coupons per day for their stand staff. 
 
Refreshment stations will be located throughout the Fair for use by visitors and Exhibitors. 
 
5.6 Solicitation 
The focus of the Qatar Career Fair is on encouraging and exploring recruitment, training, 
development and career opportunities for Qatari students within the various sectors of the 
Qatari economy. It is prohibited to conduct commercial solicitation during the Fair hours. 
 
 
6. INSURANCE 
 
Insurance is covered by the General Contractor only for the stand structures built by the 
General Contractor. Exhibitors wishing to build their own stands with other stand contractors 
have to ensure that a valid 3rd Party Liability Insurance (with coverage of minimum QR1 million 
at any one claim) is submitted to the General contractor for approval prior to build up. 
 
 
7. BRANDING 
 
7.1 Use of QCF Name  
Exhibitors must acknowledge in any press release that the Qatar Career Fair is organized by 
the Qatar Foundation, Qatar Petroleum and Qatar University.  
 
7.2 Use of QCF Logo  
 
Any Exhibitor press release should be issued with the QCF logo as well as the Exhibitor's Logo. 
There should be a 50%-50% size allocation between the two logos (Co-branding). 
 
The QCF logo in high resolution will be available to all Exhibitors for download through the QCF 
website. 
 
QCF Logo & web banner can be downloaded from the official QCF home page. 
 
Exhibitors are encouraged to promote the QCF through their websites. 
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7.3 Prior Approval 
 
Press releases and marketing communication materials, including, but not limited to, giveaways 
and publicity materials, should be submitted to the organizers approval - the QCF Media 
Committee - at least one week prior to the date of issuance.  
 
Please Contact:  
 
Media enquiries - Fouad El-Rassi, Qatar Foundation 

         e-mail: felrassi@qf.org.qa 
          Office: 4927790 
 
      - Ms. Hanady Abu Nady, Media Committee Coordinator 
          e-mail: hanady@qf.org.qa 
          Office: 4927812 

 
 
7.4 Displays 
Exhibitors are not permitted to hang any banners in the aisle or any area of the QCF or within 
the Q.I.E.C. , such as the reception or outside areas, other than their stand. 
 


